
 

 

Waste Management and Reduction Policy. 

Systematic Interiors Pty. Ltd. 

111 Slater Parade 

Keilor East 3033            28/11/2017 

 

Systematic Interiors Pty Ltd actively recycles and reuses materials as appropriate. The 

following statement describes the procedures by which employees use to minimize waste, 

which contributes to land fill, and hence minimizes use of precious resources. Ultimately this 

procedure is designed to optimize material usage and minimize cost and waste. 

 

Site/Factory Policy 

All packing material and off cuts are to be sorted in terms of re-usability and recyclability. 

Refuse is to be minimized. Where possible, all packing materials are to be broken down to 

their constituent parts and re-used. If re-use is not an option, recycle where facilities exist. 

 

Note: that all waste taken to the Waste Transfer stations are to be sorted into recyclable 

items and disposed as per station requirements. 

 

The following items are to be reused or recycled on site: 

Packing materials - All packing materials are to be reused where possible. If not able to be 

reused, sorted and then recycled as appropriate. Consideration must be given in choice of 

packing materials to meet these requirements. 

Metal components - Steel is to be sorted at transfer stations and recycled as appropriate. 

Items that can be efficiently reused must be stored for reuse as appropriate. All aluminium 

and aluminium off cuts must be placed in a dedicated bin and transported for recycling. 

Dacron - All Dacron removed from demolition is to be reused where possible, otherwise 

recycled as appropriate 



Plasterboard - All plasterboard and plaster material is to be recycled where facilities exist. 

Furniture and joinery - Where able to, reuse joinery, furniture or workstations, or if unable to 

use immediately, store for possible future use. If condition is poor - recycle as appropriate, 

sorting metal from board etc. 

Furniture - Can be transported to second hand facility - as appropriate 

▪ Contact Rose Office Furniture 

520-540 Spencer Street, West Melbourne VIC 3003   

(03) 9329-8177, Mon-Fri: 7am - 5pm, Sat: 8am -12pm  

65-79 Moray Street, South Melbourne VIC 3205  

(03) 9696-1877, Mon-Fri: 8am-5pm. 

 

Office policy 

The office policy is to minimise waste. 80% of documents filed are not viewed again 

until they are disposed of. Think before you print a document. Ask can it be stored 

on soft copy under the appropriate heading for future reference? 

All rubbish is to be separated as appropriate into the recycling bins provided as 

appropriate. 

Computer equipment, hardware and phones are to be recycled as appropriate or 

donated to charity if still functional. 

Working together, we can all do our bit to minimise waste and leave a smaller 

environmental footprint for future generations. 

Carbon Emissions/Energy Use 

All office lighting is to be T5 high efficient fluorescent. All lighting, equipment and 

computers are to be turned off when not in use or office is vacant. 

Air conditioning is to be used minimally. Windows, doors opened for natural 

ventilation where appropriate. 

Vehicle use is to be minimised, and carpooling is to be encouraged. Vehicles are to 

be maintained to prevent emissions. 

 

Useful information 

www.australia.gov.au/topics/environment-and-natural-resources/pollution-andwaste-

management 

www.epa.gov/waste/hazard/wastemin/index.htm 

www.australia.gov.au/topics/environment-and-natural-resources/pollution-andwaste-management
www.australia.gov.au/topics/environment-and-natural-resources/pollution-andwaste-management
www.epa.gov/waste/hazard/wastemin/index.htm

